
 
YOUR NAME
Address | Phone Number 
Email Address│ LinkedIn URL 	Comment by Meghan Oliver: You can add your LinkedIn URL. Be sure to customize it to a variation of your first and last name to make the URL shorter. If you have a personal webpage/site with examples of your work add that in too!

VALUE ADDED TO COMPANY A
	Comment by Meghan Oliver: This section is also called a Summary of Qualifications. It highlights some of the most important assets you bring to the position. You will want to tailor this to the position where possible. You can still have a generic one that speaks to your skills and unique qualities as it relates to the position if you are applying to the same types of positions. This is also sometimes called a Career Profile or Skills and Qualifications section. Basically this is a brief marketing blurb that will make the reader want to keep reading the rest of your resume!

If you are going to a career fair or networking event and you are not submitting a cover letter, you can have an objective which is telling the employer what you are interested in.  
 
· Senior Military College Cadet and student athlete with experience leading teams of 500+
· Unique understanding of Company A’s culture through my summer internship for the electrical team in the Washington, DC; gained insight into government security policies 
· Possess excellent time management, attention for detail, communication, organization and leadership skills through military training in the Corps of Cadets, leadership in the Corps, varsity sports, and work experience. 
· NFPA 70E: Electrical Safety Training and Certification (March 2013)
· Basic, Easy C, C++, Labview, Quartus, Microsoft Office, Mathmatica, MATLab, SolidWorks, AutoCAD, and Revit
	
	
	 


EDUCATION	Comment by Meghan Oliver: Section titles should be prominent. Also make sure you have a good balance of white space. Don’t cram it all on there just to have a one-page resume. For most college students, you will have a one page resume. There are sometimes exceptions to that if all of your experience warrants two or more! Just remember to KEEP IT RELEVANT!	Comment by Meghan Oliver: If you have participated in a study abroad experience make sure you put in what you gained from that experience that may apply to the position you are applying to!

Be sure to include your senior capstone project!


ABC University, City, State							                         Expected May 2016
Bachelor of Science in Electrical and Computer Engineering				                                            GPA 3.16	Comment by Meghan Oliver: If your GPA is above a 3.0 make sure you list it on your resume! Feel free to also list dean’s list and scholarships in this section or an honors and awards section.
Minor: Mathematics
· ABC University Academic Scholarship – awarded for academic excellence
· Member of Eta Kappa Nu – awarded for academics, character, and service

EXPERIENCE  	Comment by Meghan Oliver: Please see below for examples of extra experiences that can be included in your resume by major: 

CJ – Ride-alongs
Athletic Training/Nursing – Clinical Experiences 
Education – Student Teaching

Related Experience	Comment by Meghan Oliver: If you have experience that is related to your field, make sure you highlight those first! Always have them in reverse chronological order. You can add a section below called, additional experience where you would just list the employer, city, state and dates. See below.

Company A – Intern,  City, State					   			        Summer 2014, 2015
· Assisted the electrical team on both corporate and confidential projects
· Entrusted to document a detailed list of telecommunications equipment for budgeting purposes
· Briefed electrical safety PowerPoint for both the DC and New York offices
· Sketched site layout to design power, fire, and grounding risers using AutoCAD	Comment by Meghan Oliver: These are more results, outcomes and accomplishments rather than job duties. You can have a combo of both but make sure it is brief. Use quantifiable data where possible. Think about how you have made an impact in this position. Also any key learnings you may have. Did you train anyone? Did you streamline a process? Did you change a policy?  Notice the use of action verbs at the beginning of each bullet.
· Analyzed completed site documents to verify that the client's desired outcome was accomplished

Company B – Intern,  City, State	                      							   Summer 2013
One of twenty teams chosen to participate in the U.S. Department of Energy Solar Decathlon a nation-wide design/build competition held in City, State. Website URL	Comment by Meghan Oliver: If you worked on a project and you don’t have a web page feel free to hyperlink the project on your resume!

· Developed managerial skills while further advancing my knowledge with power systems by designing the electrical circuitry for the intended home. 

Additional Experience

Company A, city, state - title		           	                 			                                 2013 – Present
Company B, city, state - title 	20XX – 2011
Company B, city, state - title				                 	      		      	      20XX – 2009

[bookmark: QuickMark]ACTIVITIES & LEADERSHIP	Comment by Meghan Oliver: If you have a section called Activities & Leadership, make sure you highlight any things you did that you are most proud of. As a leader of a club, how did you make progress and change? You can list a couple like this person did that were related to what he wanted to do. Ask yourself does this directly relate to the job I am applying for?

If you have a section called Community Service there is no need to list all of your volunteer activities if you have several. You can feel free to list a few pertinent ones or you can combine your community service section with Activities and Leadership you can make it short and to the point. 

 100+ hours of volunteer service between 2015-Present

[bookmark: _GoBack]ABC University Corps of Cadets - PAO 1st Lieutenant (2013-Present), S3 Sergeant Major (2012-2013), S3 Corporal (2011-2012),  Air Force ROTC, IEEE (2010-present), ABC University Christian Fellowship (2010-2011), Student Government Association (2010), Serve on the Academic and Student Affairs Committee, Robotics Club (2011), Varsity Swim Team (2010-2013)- Captain (2012-2013), Varsity Tennis Team (2013-Present)


