Your Name 
Address | email |LinkedIn URL  

SUMMARY OF QUALIFICATIONS

· Strong communicator across inter-departmental teams and external clients

· Active team player and leader who consistently fosters a supportive team environment
· Adept at acclimating to new environments and developing new skills

· Possess the ability to see things from a 360 degree perspective

· Skilled outdoorsman with a unique understanding animal migration patterns and local ecology

TECHNICAL/LAB SKILLS

Lab Skills: Soil and Water Analysis, Field Mapping, Analysis and Statistical Presentation of Field Data
Computer Programs: Proficient: Geonet, Surfer9, Microsoft Office Suite: Basic: Revit Design, Revit Architecture 
Instruments: Geological Compass, Magnetometer, GPR “Ground Penetrating Radar”, Radial Altimeter
EDUCATION

College/University, City, State 









May 2016
Bachelor of Science in Environmental Science







GPA: 3.12

· Dean’s List (8 out of 8 semesters)


· Politi Scholarship Recipient – awarded for academic achievement 

EXPERIENCE



Related Experience:

Lab Assistant/Oceanography, ABC University







2015-2016
Assisted with planning and execution of a winter-time analysis of Sunset Lake ,city, state. Analyses included water depth, temperature, pH, dissolved oxygen, conductivity, extraction of core samples of lake bottom, sedimentary analysis of core samples and generation of field mapping. Professor John Doe used my report as a sample for consecutive courses.
Lab Assistant/Geology, ABC University 








2014-2015
Assisted in the over-site of undergraduates during a Fluvial/Geomorphology lab. Analyses included grain distribution, flow velocity and correlation analysis.
Happy Valley Conservation Commission Research Grant 






2014
Conducted field and lab research to determine soil properties to create a sustainable riparian repair plan for ABC University property along the Long River watershed. The Happy Valley Conservation Commission used the proposed strategies to implement planting of the riparian buffer zone.  ABC University adopted and implemented riparian proposal. Professor John Doe is using my research as a benchmark for undergraduate student-based research projects.  
· In the process of correlating a local consulting firm’s forestry data on “CHOP and DROP” stream management to be implemented and observed on the Long River Watershed. 
· Voluntarily report data on waterfowl and woodcock harvesting to the National Migratory Bird Harvest Information Program
 
Additional Experience:
Carpenter – Builders USA, City, State






                               2015-Present
PROFESSIONAL
 AFFILIATIONS
Member - Green Mountain Club, NU Bound, Team Leader/Coordinator – ABC University, Sierra Club, Appalachian Mountain Club, Group founder – ABC University Commuter Council, Eagle Scout/Order of the Arrow
�You can add your LinkedIn URL. Be sure to customize it to a variation of your first and last name to make the URL shorter. If you have a personal webpage/site with examples of your work add that in too! List one email, phone number and address.


��This section is also called a Summary of Qualifications. It highlights some of the most important assets you bring to the position. You will want to tailor this to the position where possible. You can still have a generic one that speaks to your skills and unique qualities as it relates to the position if you are applying to the same types of positions. This is also sometimes called a Career Profile or Skills and Qualifications section. Basically this is a brief marketing blurb that will make the reader want to keep reading the rest of your resume! Some other things you can have in here would be foreign language proficiency, security clearances, or other certifications in your field if you don’t have enough for an entire section.





If you are going to a career fair or networking event and you are not submitting a cover letter, you can have an objective which is telling the employer what you are interested in.  





Example: Seeking an entry level marketing position where I can bring my hands-on experience gained by two internships at boutique agencies and my ability to create unique eye-catching marketing collateral.  





�Section titles should be prominent. Also make sure you have a good balance of white space. Don’t cram it all on there just to have a one-page resume. For most college students, you will have a one page resume. There are sometimes exceptions to that if all of your experience warrants two or more! Just remember to KEEP IT RELEVANT!





Skills sections can sometimes be combined with your summary section. If you have several in your field you can have a separate skills section. Computer Science, Engineering disciplines, architecture, and physical and biological sciences usually have skills sections.


�If you have participated in a study abroad experience make sure you put in what you gained from that experience that may apply to the position you are applying to!


�If your resume is above a 3.0 make sure you list it on your resume! Feel free to also list dean’s list and scholarships in this section or an honors and awards section.


�It is ok to briefly mention what you did if you were working on a project or research. Where you can, focus on results, outcomes and accomplishments rather than job duties. In this case these are more academic experiences so they won’t necessarily have several outcomes and results. Be sure to include your senior capstone project!





For related jobs however, use quantifiable data where possible. Think about how you have made an impact in this position. Also any key learnings you may have. Did you train anyone? Did you streamline a process? Did you change a policy? ( Notice the use of action verbs at the beginning of each bullet.


�Please see below for examples of extra experiences that can be included in your resume by major: 





CJ – Ride-alongs


Athletic Training/Nursing – Clinical Experiences 


Education – Student Teaching


��If you have experience that is related to your field, make sure you highlight those first! Always have them in reverse chronological order. You can add a section below called, additional experience where you would just list the employer, city, state and dates. See below.





�If you worked on a project and you don’t have a web page feel free to hyperlink the project on your resume!


�If you have a section called Activities & Leadership, make sure you highlight any things you did that you are most proud of. As a leader of a club, how did you make progress and change? You can list a couple like this person did that were related to what he wanted to do. Ask yourself does this directly relate to the job I am applying for?





If you have a section called Community Service there is no need to list all of your volunteer activities if you have several. You can feel free to list a few pertinent ones or you can combine your community service section with Activities and Leadership you can make it short and to the point. 





 100+ hours of volunteer service between 2015-Present





