
YOUR NAME
Address ● phone number ● email ● LinkedIn

VALUE ADDED TO MEDICAL CENTER

· Senior Military College cadet and Varsity athlete with outstanding leadership training and life-long interest in palliative care with patients with Alzheimer’s. 
· Nursing professional with 10 years of direct patient care as an LNA and medical assistant 
· Two years of experience using PRISM and nine years of experience with EMR
· Deliver first rate care to all patients and families and possess a unique perspective on care having cared for a parent with Alzheimer’s

· Languages: Spanish Fluent, French (conversational reading, writing and speaking)

EDUCATION

College/University, City, State                    




Expected May 2011

Bachelors of Science, Nursing





GPA: 3.79

· Leadership Achievement Scholarship (2007-Present)
· University Scholar every semester – requires a 3.5 and above
Community College, City, State                    

2007
Associate of Science, Science/Liberal Arts
RELATED EXPERIENCE

Central
 Hospital, City, State





May 2009-Present 

Medical Assistant - Room patients, assess vital signs, administer injections, assist in medical procedures, perform EKG’s, lead testing, glucose monitoring and PT/INR testing
· Excel in the ability to build positive relationships with patients, family members, nurses, physicians and other medical professionals 
· Frequently complimented by patients for caring and compassionate demeanor 

· Quickly learned and excelled in the use of the EMR system for patient documentation

Central Hospital, City, State





Jun. 2008-Present 

Licensed Nursing Assistant - Provide direct personal care and companionship for elderly patients and patients with dementia and Alzheimer’s Disease. Assist with feeding and ADL’s

· Received a raise after six months on the job
· Assisted in the training of 16 new LNAs during tenure
Company A, City, State






May 2007-Jun. 2008
Care Provider - Provided ongoing and end of life care to the elderly and disabled. Assisted in providing direct personal care, physical therapy, meal preparation, feeding, home care and companionship. 
*Completed 300+ hours of volunteer service to ABC Medical Center, The Boys and Girls Club and my local community between (2010-Present
)

CLINICAL EXPERIENCES

Central Hospital, Medical Surgical





Spring 2008

Medical Center, ICCU, Medical Surgical




Fall 2008 

Medical Center, CHAD, Pediatric Rotation

Spring 2009

State Hospital, Mental Health Rotation




Spring 2009

Medical Center, Maternity/Obstetric Rotation



Spring 2009

Medical Center, Senior Year Practicum




Spring 2010
�You can add your LinkedIn URL. Be sure to customize it to a variation of your first and last name to make the URL shorter. If you have a personal webpage/site with examples of your work add that in too! You can add BSN after your name separated by a comma. Further down the road MSN if you decide to go back to school.


�This section is also called a Summary of Qualifications. It highlights some of the most important assets you bring to the position. You will want to tailor this to the position where possible. You can still have a generic one that speaks to your skills and unique qualities as it relates to the position if you are applying to the same types of positions. This is also sometimes called a Career Profile or Skills and Qualifications section. Basically this is a brief marketing blurb that will make the reader want to keep reading the rest of your resume!





If you are going to a career fair or networking event and you are not submitting a cover letter, you can have an objective which is telling the employer what you are interested in.  





�If you have participated in a study abroad experience make sure you put in what you gained from that experience that may apply to the position you are applying to!





If you are a non-traditional student and have related experience you can list education at the bottom of the resume. 





�If your GPA is above a 3.0 make sure you list it on your resume! Feel free to also list dean’s list and scholarships in this section or an honors and awards section.


�Section titles should be prominent. Also make sure you have a good balance of white space. Don’t cram it all on there just to have a one-page resume. For most college students, you will have a one page resume. There are sometimes exceptions to that if all of your experience warrants two or more! Many nursing students will have a two page resume. Just remember to KEEP IT RELEVANT!


��If you have experience that is related to your field, make sure you highlight those first! Always have them in reverse chronological order. You can add a section below called, additional experience where you would just list the employer, city, state and dates. 





�These are more results, outcomes and accomplishments rather than job duties. You can have a combo of both but make sure it is brief. Use quantifiable data where possible. Think about how you have made an impact in this position. Also any key learnings you may have. Did you train anyone? Did you streamline a process? Did you change a policy? ( Notice the use of action verbs at the beginning of each bullet.


�Depending upon how many activities you may have participated in, you can sometimes combine a couple of sections into one! If you did not do much in college but were active in high school, sometimes it is ok to list things from high school. Most of the time employers want to see recent activities on your resume. This resume doesn’t have any extra-curricular activities but some of you will!





If you have a section called Activities & Leadership, make sure you highlight any things you did that you are most proud of. As a leader of a club, how did you make progress and change? You can list a couple like this person did that were related to what he wanted to do. Ask yourself does this directly relate to the job I am applying for?





Also be sure to add any volunteer service you participated in. There is no need to list all of your volunteer activities if you have several. You can list a couple of ones that may be related like, Blood Drives with the American Red Cross, etc.





